
How to
PREPARE & REGISTER 

MO RTG AG ES
Pre se nt e d  By: Sa ra  Jo a nu, Lo a ns O ffic e r  
Ha lib ur t o n C o unt y De ve lo p me nt  C o rp .



TERAVIEW
Teraview is a product of Teranet Property 
Search & Registration Services

Te ra vie w a llows  you t o  p re form  s e a rc he s , 
c re a t e  & s ub m it  t it le  d oc um e nt s  for 
re gis t ra t ions , vie w a nd  p rin t  ins t rum e nt  
p la ns  a nd  c om p le t e  writ  s e a rc he s . 
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GET SET UP
How To 

1.  COMPLETE FORM 10 0  

Aut horize d S e rvice s  a nd 
Pa yme nt  Form

4 . RS A TOKEN
In orde r t o pre pa re  & 
re g is t e r ins t rume nt s  you 
will ne e d t o a pply t o t he  
Dire c t or of La nd 
Re g is t ra t ion – Ha rd or 
S oft  Toke n a va ila ble

2 .  COMPLETE FORM 2 0 0

Aut horize d Group S e rvice s  
- This  form will ne e d t o be  
comple t e d  for e a ch 
a ccount  holde rs   (s e t  up  
fe e  of $ 5 9 5 .00  – a ddit iona l 
fe e  t o a dd a  2 nd us e r)

3 . FORM 3 0 0

Pe rs ona l S e curit y Lice ns e  
Applica t ion  -  t he  a ccount  
holde r will ne e d t o comple t e  
t his  form a nd will be  re quire d  
t o s ubmit  2  p ie ce s  of ID in 
front  of a n a ut horize d 
re pre s e nt a t ive . 





$59 5 .0 0
Per Package: for 1 Account 
Holder - ($345 for additional 
user account)

SET UP COSTS 

HARD TOKEN

$50.00 – valid for 5 
years

SOFT TOKEN

Free – available to 
activate as soon as 
Teraview Access has 
been set up.  - valid 14 
years



WHAT ARE THE BENEFITS OF A CFDC 
PREPARING MORTGAGES IN HOUSE
• Gets the funds out the door quicker

• More affordable for the client

• Another search mechanism to allow the CFDC to 
protect themselves (ex: Writ Searches)

• The corporation can collect a fee (our fees are taken off 
the proceeds of the loan)



T ER AVIEW  P R IC ING  
PARCEL 

REGISTER

Per Each Property Search
$35 .6 8

PREPARE & 
REGISTER

Per Each Registration
$8 3.0 0

FYI: Th e  p ro g ra m  is  p a y a s  yo u  u s e  it

WRIT 
SEARCH

$12.8 5
Per Name Search



H C D C  F EES   
PREPARE & 
REGISTER 

$6 0 0 .0 0

AMENDMENT

$275 .0 0

DISCHARGE

$4 0 0 .0 0

H C D C  C o lle c t e d  $ 6 ,8 4 8 .0 0  la s t  y e a r  in  
m o r t g a g e  fe e s



HCDC involves a Lawyer to prepare and register the mortgage on 
our be ha lf for t he  following  s it ua t ions : 

•  A Firs t  Mort g a g e  - Why? - A La wye r will comple t e  a  more  in-
de pt h s e a rch s uch a s ; t it le  s e a rch, inc lude  t it le  ins ura nce ,

    e ns ure  prope rt y t a xe s  a re  up  t o da t e  e t c . 

• A Pos t pone m e nt  of In t e re s t  

• Pa ri Pa s s u Loa ns  –  2  or m ore  CFDC’s  

• S om e  Pa rt ne rs hip  loa ns  

W H EN T O  S END  IT  T O
 A LAW YER



• Registering  an Instrument  with  errors  is  one  of  the  major  risks  
of  preparing  a mortgage  yourself  as  this  could  mean  your  loan  is  
not  properly  secured .  

￭ Pe r fo r ming  a  p r o pe r t y s e a r ch  (pa r ce l r e g is t e r ) p r io r  t o  
p r e pa r ing  a  mo r t ga ge  he lps  t o  a vo id  a ny e r r o r s  t ha t  co uld  
be  ma de . (Inco r r e ct  s pe lling  o r  Pin  Numbe r ) 

⚬  NOTE: Whe n a n  Ins t r ume nt  is  r e g is t e r e d , it  is  r e vie w e d  by t he  
La nd  Re g is t r y Of f ice  a nd  w ill o f t e n  be  r e t u r ne d  if  t he r e  a r e  
a ny e r r o r s  s uch  a s  s pe lling  mis t a ke s .  The y w ill ide n t ify t he  
e r r o r s  a nd  a s k yo u t o  r e - s ubmit  fo r  r e g is t e r ing .

W H AT  AR E T H E R IS K  F AC T O R S



1 Get as much information on the property as you can, address, who's on title, etc.  
Always do a property & writ search prior to the loan being approved. 

W H AT  W E AS K  F R O M  T H E 
C LIENT S

2 If your corporation is asking for a 2nd or 3rd mortgage always ask for verification 
of first mortgage balance and whether the mortgagor in front allows for other 
lenders to go behind them.

3 Independent Legal Advice -  This can be listed within your Offer to Finance so 
the clients are aware they can get ILA.  If they choose to waive it, we always have 
them sign a waiver and acknowledgment.

4 Property Insurance showing the CFDC as a loss payee is also a requirement 
listed within the Offer to Finance.

5 Standard Charge Terms are the set of standard mortgage terms or optional 
covenants incorporated into the registered mortgage by reference to their 
filing number.   HCDC uses  Dye & Durham Co. Inc. (200033). 



DO ONE
L E T ’S  

T O G E T H E R





QUESTIONS?
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